Making Table Settings Using Layout Settings

The following steps show making table settings when the Layout settings option
is available within the transaction. This example will be making these settings
within the purchase requisition transaction.

Select the Layout settings menu options, using the menu options selection to the
right side of the icon.
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Select Layout...

Chanage Layout. .
Sawe Layout...

Select the menu option Change Layout. LEEEEEEOL

The Change layout dialog box is presented.

Change layout

Columns k Sort Order k Filter k Wiy k Display |

Columns Column set
Calumn MNarme Column Mame
Status Processing status
Iterm of reguisition Cocument type

Acct assignment cat.

Creation indicator
Itern categary E’ Total value
Release indicator
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Material

Short text Release strateqy

Ciantity requested | Created by

Lnit of measure Changed an

Deliv. date category Plant

Dielivery date Starage Location
¥ B ®

The Columns tab shows the current alignment and columns visible in the current
display on the left of the dialog box and the available columns to the right.

Using the left and/or right arrows located in the center of the Columns and
Column set selections, the user may move columns in and out of the table. Using
the up and down facing arrows above the Columns selections, users may change
the position of the columns within the table.
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To move current columns out of the current display, highlight the field name in the
Columns selection side of the screen. (Multiple columns may be selected by
using the Ctrl key when making selections) Select the right facing arrow.

Change layout

Columns k Sort Qrder k Filter k Wieny k Cizplay |
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Columns Column set
Calumn Mame Caolumn Mame
Status (=] Processing status [=]
Itern of requisition [+] Document type (]
Acct assignment cat. Creation indicator
tern category @ Total walue
Material Release indicator
Short text Release sirategy
Guantity requested O Created by
LInit of measure Changed on
Deliv. date category E FPlant E‘
Dielivery date E Storage Location E|
Lall=
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The column is moved to the column set.

Change layout

Columns k Sort Order k Filter h Wiy k Display |
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Unit of measure
Cieliv. date categony
Delivery date
Material group

[/ [«][]

Columns Column set
Column Marme Caolumn Mame
Status Frocessing status
ltern of reguisition tern categorny
Acctassignment cat. Diocument type
taterial % Creation indicator
Short text Total value
Zuantity requested | Release indicatar

Release strateqgy
Created by
Changed on
Flant
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To bring additional columns into the table, highlight the field name in the Column
set area and using the left facing arrow, move it into the Columns selection.

Change layout

Columns k Sart Order k Filter k Wiy k Display |

Furch. Qrganization
Flant

Purchasing Group
Requisitioner
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Columns Column set
Calumn MNarme Column Mame
Status Creation indicator
Iterm of reguisition Total value

Acct assignment cat. Starage location
Material Release indicator
Quantity requested | Fixed vendor

Reguisition date
Felease date
GR processing time

Waluation price
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When all columns are selected as desired, the position of these may be set by
highlighting the column to be moved and choose the up or down facing arrow

above the selection to move it to the desired position.

Columns k Sort Order k Filter k Wiew k Display |
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Columns Column set

Calumn Mame Calumn Mame

Status [=] Processing status [=]

Itern of reguisition [+] Iterm category (]

Acct assignment cat. Diocument type

Material Creation indicatar

Quantity requested | Storage location

Yaluation price O Release indicatar

Total value O Fixed wendor

Unit of measure Release sirategy

Purch. Organization E Supplying plant E‘

Flant E Qutline agreement E|
v H %

When set as desired, select the <Save> icon.
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The system will present the Save layout dialog box. In the Save layout field enter
a short title for the layout. (Do not save as system defined defaults!) In the Name
field, enter a description for the layout. Select the User-specific checkbox and
the Default setting checkbox to use this setting each time the transaction is
accessed. (Not selecting User-specific may cause the newly defined setting to
be the default setting for all AASIS users.)

Save as. k Save with |

Layaut “|Layout description Def. setty
[1DEFALLT Purchase Beguisition Item Overvieww Y4
20EFAULT Purchase Reguisition ltem Owverview 2

Save layout JME PurchReq
Marme: Wy Purchase Reguisition Setting

¥] User-speciic [v| Default setting |
it

Select the green check, continue icon, or <Enter>.

The columns settings as defined are presented.
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